MAIL_DUE_DATE

OWNER_FULL_NAME

OWNER_ADDRESS_ONE
OWNER_ADDRESS_TWO
OWNER_CITY, OWNER_STATE OWNER_ZIP

Violation Address:  LOCATION_ADDRESS_ONE_TWOPRIVATE 
Account #:  LOC_CUSTOM_13 Parcel ID #:  LOC_CUSTOM_14
VIOLATION:  DESC
Dear OWNER_FULL_NAME:  
An inspection of the above referenced property reveals it may be in violation of one or more sections of the International Property Maintenance Code, as adopted by the City of ________ in 10-601 of the Code of Ordinances. Violations of one or more of the following ordinances were observed:

SECTION 302: EXTERIOR PROPERTY AREAS; SECTION 304: EXTERIOR STRUCTURE

302.3 Sidewalks and driveways. All sidewalks, walkways, stairs, driveways, parking spaces and similar areas shall be kept in a proper state of repair, and maintained free from hazardous conditions.
304.1 General. The exterior of a structure shall be maintained in good repair, structurally sound and sanitary so as not to pose a threat to the public health, safety or welfare.
304.2 Protective treatment. All exterior surfaces, including but not limited to, doors, door and window frames, cornices, porches, trim, balconies, decks and fences shall be maintained in good condition. Exterior wood surfaces, other than decay-resistant woods, shall be protected from the elements and decay by painting or other protective covering or treatment. Peeling, flaking and chipped paint shall be eliminated and surfaces repainted. All siding and masonry joints as well as those between the building envelope and the perimeter of windows, doors, and skylights shall be maintained weather resistant and water tight…
304.4 Structural members. 304.5 Foundation walls. 304.6 Exterior walls. 304.7 Roofs and drainage. 304.8 Decorative features. 304.9 Overhang extensions. 304.10 Stairways, decks, porches and balconies. 304.11 Chimneys and towers. 304.12 Handrails and guards. 304.13 Window, skylight and door frames. 304.13.1 Glazing. 304.15 Doors. 302.3 Sidewalks and driveways.
In order to comply with the above, you must make required repairs as required above within 60 days of the date of this letter. Failure to comply could result in charges being filed in municipal court for each day that the violation continues to exist, and/or any other remedy available to the city in order to achieve compliance. More time may be given to complete the required repairs, but only if you contact the inspector and an extension of time is granted due to progress made, extenuating circumstances, etc. See the reference line above, just under the address for more specific information as to which ordinances you may be in violation that are required to be remedied. See the enclosed addendum containing definitions of each section aforementioned.
Your cooperation in this matter is greatly appreciated. If we can be of further assistance to you, or can answer any questions regarding this matter, please contact this office at (405) xxx-xxxx. The nature of this job requires that you call to speak or meet with me as walk-ins cannot be honored.
Sincerely,

ASSIGNED_STAFF
Code Compliance Inspector

(Addendum enclosed)

ADDENDUM

304.4 Structural members. All structural members shall be maintained free from deterioration, and shall be capable of safely supporting the imposed dead and live loads.

304.5 Foundation walls. All foundation walls shall be maintained plumb and free from open cracks and breaks and shall be kept in such condition so as to prevent the entry of rodents and other pests.

304.6 Exterior walls. All exterior walls shall be free from holes, breaks, and loose or rotting materials; and maintained weatherproof and properly surface coated where required to prevent deterioration.

304.7 Roofs and drainage. The roof and flashing shall be sound, tight and not have defects that admit rain. Roof drainage shall be adequate to prevent dampness or deterioration in the walls or interior portion of the structure. Roof drains, gutters and downspouts shall be maintained in good repair and free from obstructions. Roofwater shall not be discharged in a manner that creates a public nuisance.

304.8 Decorative features. All cornices, belt courses, corbels, terra cotta trim, wall facings and similar decorative features shall be maintained in good repair with proper anchorage and in a safe condition.

304.9 Overhang extensions. All overhang extensions including, but not limited to canopies, marquees, signs, metal awnings, fire escapes, standpipes and exhaust ducts shall be maintained in good repair and be properly anchored so as to be kept in a sound condition. When required, all exposed surfaces of metal or wood shall be protected from the elements and against decay or rust by periodic application of weather-coating materials, such as paint or similar surface treatment.

304.10 Stairways, decks, porches and balconies. Every exterior stairway, deck, porch and balcony, and all appurtenances attached thereto, shall be maintained structurally sound, in good repair, with proper anchorage and capable of supporting the imposed loads.

304.11 Chimneys and towers. All chimneys, cooling towers, smoke stacks, and similar appurtenances shall be maintained structurally safe and sound, and in good repair. All exposed surfaces of metal or wood shall be protected from the elements and

against decay or rust by periodic application of weather-coating materials, such as paint or similar surface treatment.

304.12 Handrails and guards. Every handrail and guard shall be firmly fastened and capable of supporting normally imposed

loads and shall be maintained in good condition.

304.13 Window, skylight and door frames. Every window, skylight, door and frame shall be kept in sound condition, good repair and weather tight.

304.13.1 Glazing. All glazing materials shall be maintained free from cracks and holes.

304.15 Doors. All exterior doors, door assemblies and hardware shall be maintained in good condition. Locks at all entrances to dwelling units, rooming units and guestrooms shall tightly secure the door. Locks on means of egress doors shall be in accordance with Section 702.3.
